CLAPHAM PARK PROJECT

	Employment Application Form


	Title of post: 

ACTIVITIES COORDINATOR
	Please complete this form legibly and use black ink or type so that it can be photocopied

Curriculum vitae are not acceptable unless otherwise stated.

	Closing Date: 
Thursday 29th February 2024

	

	Please return completed application form to:
Ching Wah Wong 

Clapham Park Project

1-4 Brixton Hill Place

London SW2 1HJ


	Email: cwong@claphampark.org.uk



	1.
PERSONAL DETAILS

	Family name


	First name(s):

	Previous name/other name you may be known by (if applicable):



	Title: Dr/Mr/Mrs/Ms 


	Date of birth:

	Address:

Postcode:
	National Insurance number:

	Home telephone no:

Mobile no:

Email:


	Work telephone no:

May we contact you at work?  Yes □    No □

	Do you hold a full current UK driving licence?  (only answer if applicable to post you are applying for)

Yes     □      No  □

	Do you need a work permit to work in the UK?

Yes     □      No  □


	Health:  please give details of any period of illness which has caused you to be absent from work for more than five consecutive days in the past two years:




	Notice required by present employer (if applicable):




	2.  INTERVIEWS (if you are shortlisted)

	Are there any restrictions on when you could attend for interview?

Yes  □  
No □
If yes, please specify:

	3. EMPLOYMENT HISTORY        (Present or most recent employer)

	Employer’s name and address
	Post held and main duties
	Dates employed and reasons for leaving

	
	
	

	4. EMPLOYMENT HISTORY        (Previous 3 posts if applicable)

	
	
	

	
	
	

	
	
	

	5. EDUCATION

	Qualifications
	Date
	Grades

	
	
	


	6. OTHER TRAINING UNDERTAKEN

	Training
	Qualification (if applicable)
	Date obtained

	
	
	

	7.  VOLUNTARY ACTIVITIES AND INTERESTS (please give details of any voluntary activities or interests that may be relevant to this application and that you do not mention elsewhere)

	

	8.  SUPPORTING STATEMENT

	Please explain why this particular post interests you, and what particular knowledge, skills, competences and experience you possess which make you suited for this post.  You may find it helpful to refer to the person specification in the Job Pack before you complete this section.  Please continue if necessary but do not attach more than two sheets of A4 paper.



	9.  REHABILITATION OF OFFENDERS ACT 1974

	Any information given will be treated confidentially and only considered in relation to the post for which you are applying.

	Please read the guidelines on applying for a post before you complete this section.  The post you are applying for is not exempt from the Rehabilitation of Offenders Act (1974).  This means that you are not required to give details of any ‘spent’ convictions.  However, you are required to give details of any ‘unspent’ convictions, including dates and sentences, and attach them to this form.  An offer of employment may be made on a conditional basis, subject to the relevant checks being carried out.

Any information given will be kept confidential and will only be considered in relation to the job you are applying for.  Irrelevant information will not be considered in the decision-making process.

Failure to declare unspent convictions will result in withdrawal of a job offer or, if subsequently discovered, to disciplinary action and/or dismissal.

Unspent convictions may be convictions for which the rehabilitation period has not been completed or convictions which are excluded from the Act (i.e. never unspent).  If you are unsure about any matter, please contact the relevant manager or personnel officer (see the covering letter to the recruitment pack).

You are required to complete the following declaration:

□                I have an unspent conviction(s), the details of which are attached*

□           I do not have any unspent convictions*




	10.  EMPLOYMENT RESTRICTIONS

	Do you have any restrictions on taking up employment in the UK (e.g. time limit)?

Yes  □   No □ 




	If yes, please give details:



	11.  OTHER INFORMATION

	Do you have a relationship with an employee or Trustee of CPP, and/or employee or owner of a company we do business with?


            Yes  □
            No □

If yes, please give full details

Do you live in the Clapham Park area?                            Yes  □
     No □  



	12.  REFERENCES

	Please give the names positions and addresses of two referees. If you have worked in the past your referees should be your current and previous employer.  If you have not worked previously, your referees should be a previous tutor or a member of the community such as a doctor.  Neither of the referees will be contacted without your consent.

Name:






Name:

Position:






Position:

Address:






Address:

Tel No:







Tel No:

Email address:





Email address:

Permission given to contact Yes/No                                Permission given to contact Yes/No



	13.  STATEMENT TO BE SIGNED BY THE APPLICANT

	I confirm that details I have supplied above are, to the best of my knowledge, true and accurate.  I understand that the organisation has the right to terminate my employment in the event that it is discovered that the information provided was not accurate in some material way.

I consent to the CPP processing, by means of a computer database or otherwise, any information which I provide to them, for the purpose of employment by CPP.

Signature: ……………………………………….

Date: ………………………………………

N.B. An electronic signature will be acceptable

	FOR OFFICE USE ONLY

	Applicant has been:

Shortlisted

□

Interviewed

□


	EQUAL OPPORTUNITIES MONITORING INFORMATION

	Private and Confidential – (removed prior to the shortlisting process)

	Clapham Park Project is committed to developing and implementing its Diversity Policy.  It is the policy of the Clapham Park Project to appoint the best candidate for any post irrespective of their race, colour, ethnicity, religion, gender, sexual orientation, age, disability or marital status.

In order for us to develop and monitor the effectiveness of this policy please complete the following questionnaire. The information you provide will be kept confidential and used for monitoring purposes only. 

	Name
………………………………………………………………………………………………………...

Address (including postcode)….………………………………………………………………………..



	1. How would you describe yourself? (( Tick only 1 box)

	White:

a. White British


(
b. White Irish



(
c. White Eastern European
(
d. White Spanish


(
e. White Portuguese

(
f. White Latin American

(
g. White other


(

Please specify  ..……...................................

I am Mixed of:

a. White and Black Caribbean
(
b. White and Black African
(
c. White and Asian


(
d. Mixed other 


(
Please specify ……………………………….
	Middle Eastern/North African:
(
Black or Black British:

a. Caribbean origin

(
b. African origin


(
c. Latin American


(
d. Black other


(
Please specify ……...…………..…………

Asian or Asian British:

a. Indian



(
b. Bangladeshi


(


c. Pakistani



(
d. Chinese



(
e. South East Asian


(
f. Asian other


(
Please specify …………………....…………

	2. Age Group:

Under 16
(
16-24

(
25-34
            (
35-44

(
45-54

(
55-64

(
65-74

(
75+

(
	3. Gender:

Female
(
Male

(
	4. Do you have a disability?

Yes
             (
No
             (


	
	
	If yes, please describe –

_____________________________________fy …………….….…….......
































































































_____________________________________

	5. Have you been CRB checked recently?    

Yes
             (
No
             (
	If yes, please indicate the date –

………………………………………..

	Where did you see the advertisement for this post?

………………………………………

What post are you applying for?

………………………………………
	What is your post code?

…………………………….

	Tick here if you do not wish to complete this form  -                                      (
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