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Clapham Park




	CPP Community Chest

Application Form


Please send back your completed application form to:

The Clapham Park Project, Community Chest, 

1-4 Brixton Hill Place, Brixton Hill, London, SW2 1HJ
You should read the guidance notes in this pack before you start completing this form.  If you require any assistance or feel it would be helpful to talk to us about your idea, we can be contacted on 020 8678 5931.  A paper copy of this form is available on request.

1. Contact Details

	Name of your group

	


	Main contact for this group

	


	Position within the organisation

	


	Contact address, including full postcode

	
	

	
	Postcode:


	Telephone number
	


	Email address
	


	Your organisation


	Try to be specific about what you will do and how you will do it. If applicable include here how this project adds value to other local projects 



	2. What type of group are you?


	

	Community group with a constitution
(Please submit your constitution with your application form)
	

	

	Community/Voluntary group without a constitution; or
	

	

	Other (e.g. individuals with a sponsoring organisation).
	

	

	3. When was your group set up?
	
	

	
	

	4. How many staff do you have?
	
	

	
	
	

	5. How many volunteers do you have?
	
	

	
	
	

	6. Briefly describe the purpose of your group

	

	Describe the usual activities/services you provide.  If you are a new group, describe the activities/services you plan to provide.

	

	Your project
	

	7. Describe the project you plan to use the funding for

	

	Try to be specific about what you will do and how you will do it. 

	

	
	

	8. Describe the key milestones for the project, i.e. the main stages of the project and dates that the key milestones will be achieved.
	

	
	This section will provide assessors with a clear picture of your work plan and whether the timetable for proposed activity is realistic and manageable.  

It is important that you detail here what the main achievements or outcomes for your project will be. Please include as much detail as possible here as this section will help you demonstrate why your project is needed.



	Key Milestones
	Dates
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	9. How do you know there is a need for this project and what will be the main impact of your project?
	

	It is important that you detail here what the main achievements or outcomes for your project will be.  Please include as much detail as possible here as this section will help you demonstrate why your project is needed.

	

	10.  How will you monitor your project?

Describe what methods you will use to monitor your project. It is important that you implement structures for this at the start of your project as you will need to submit a short report on completion of your project.

	

	
	

	11. How many people will benefit?
	
	

	Please give a number, do not put ‘everyone in area.’  An estimate is fine if you cannot be exact.


	

	12. What percentage are from the CPP area?
	%
	

	See attached area map.
	


	13. Who will they be?
(E.g. young people, older people, unemployed people, etc.)
	

	If you will be working with vulnerable people, such as children or the elderly, you need to apply for police checks for all staff and volunteers.  See Terms and Conditions.

	


14.
Financial Information

14a)
What will the total cost of the project be?  


(Please give a breakdown of costs in the table below)

	ITEM


	COST
	

	
	
	

	
	£00.00
	Note that the budget for your project needs to be realistic and appropriate and you should send quotes of any costings that may help demonstrate this

Support to complete this section is available

	Total Costs:

	
	


14b)
Do you have any other sources of income for this project?    YES / NO

If so, please give details below. 

	


	15. If any equipment was included in the breakdown of costs above, where will the equipment be located?  Will any equipment purchased be covered by existing insurance provision?
	

	
	

	
	


	16. Please give us your bank or building society account details


	

	Your group’s account name
	
	We can only issue cheques to constituted groups with a bank account in the group’s name.

For unconstituted groups or individuals we can issue cheques to a sponsor organisation who will administer the funding on your behalf.

	
	
	

	Bank/Building Society name
	
	

	
	
	

	Bank/Building Society address


	
	

	
	
	

	Sort code


	
	
	_
	
	
	_
	
	
	

	
	
	

	Account number


	
	
	
	
	
	
	
	
	

	or
	
	

	Building Society roll number
	
	

	
	
	

	Name and address of Sponsor organisation (where applicable)
	
	

	
	


17. Declaration
Declaration from the Chair of the group, or from an authorised representative if your group is not constituted.

· We declare that the information given in this application is accurate to the best of our knowledge.  

· We have read and understood the Terms and Conditions of the CPP Community Chest and agree to abide by them.  

· We confirm that valid receipts will be kept and provided to CPP for all expenditure.

· I certify that if this application is approved all monies provided in relation to this application will be used for the purposes set out above unless according to the grant conditions defined below.  

	Name
	

	
	

	Signed
	
	Date

	
	

	Position
	

	
	

	Address
	

	
	

	Telephone Number
	

	
	SPONSORING ORGANISATION / AUTHORISED REPRESENTATIVE

	Name 
	

	
	

	Signed
	
	Date

	
	

	Position
	

	
	

	Address
	

	
	

	Telephone Number
	


Application Checklist

	
	We have answered all the questions on the form



	
	The main contact in question 1 has signed the declaration in question 17



	
	We have included a list of our management committee members’ names

(for constituted groups only)



	
	We have made a copy of this application to keep for our reference



	
	We have applied for/included police checks for all staff and volunteers

(this only applies if you are working with young people or vulnerable adults)




PAGE  
1

